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Business Energy Tax Credit 
Application for Final Certification for  

 Sustainable Building Pass-through Project 
 

1. When the project is finished, the project owner should complete this application. The project 
owner must be the same entity as on the Preliminary Certificate. The person signing for the 
project owner must be the owner or an owner, partner, managing member or shareholder of 
the project owner.  Important: There may be tax implications to using the Pass-through 
Option. Please consult with your tax preparer. 

 
2. Please complete all questions. Incomplete applications will cause a delay in the issuance of 

your pass-through payment. 
 

3. For a sustainable building facility, a copy of the facility U.S. Green Building Council (USGBC) 
Rating Certificate, USGBC Final LEED™ Review, Energy Performance Documentation, 
Narrative for Energy and Atmosphere Credit 1, Annual Solar Income as described in the BETC 
Technical Requirements and method of calculation will be accepted in lieu of facility cost 
receipts.  

 
4. List any federal grants from the project costs to arrive at the total project costs. American 

Recovery and Reinvestment Act 2009 stimulus funds are considered federal grants. 
 

5. List any utility, Energy Trust of Oregon and other financial incentives and federal tax credits 
you receive (or expect to receive) for this project. These incentives and tax credits should not 
be deducted, but must be listed. The total of your financial incentives and federal tax credit 
and the Business Energy Tax Credit may not exceed the final eligible project costs. 

 
6. Project owners, except for transportation projects, must submit documentation from the county 

property tax assessor that the property taxes on the property where the facility is located are 
current. 

 
7. Project owners must submit documentation regarding applicable permits and licenses required 

by the facility and compliance with land use laws, if applicable. 
 

8. Project owners must report the number of jobs created or eliminated at their business by the 
installation of this project. 

 
9. The project owner must complete and sign the Project Owner Statement. The Project Owner 

must be exactly the same as that issued on the Preliminary Certificate. If there has been a 
change in ownership, please contact the Oregon Department of Energy at 1-800-221-8035. 

 
10. If you do NOT have a pass-through partner (the tax credit recipient) at this point, mail your 

application to the Oregon Department of Energy. We will review your final application. If 
approved, the Oregon Department of Energy will provide a Certified Amount Letter to you that 
indicates the final certified eligible project costs and the pass-through rate in effect. We will 
place your final application on “hold” status until a partner is secured. By having your portion of 
the paperwork finalized and on “hold,” the remaining steps can be completed in a timely 
manner when a pass-through partner becomes available.  

 
OVER 

 
 
 
 
 
 



                                                                                                                                                                         11/09 ODOE -217  2

11. If you do have a pass-through partner and both you and the pass-through partner have 
signed this Application for Final Certification for Pass-through Projects, mail the completed 
application to the Oregon Department of Energy and we will review it. If approved, the Oregon 
Department of Energy will then issue a Certified Amount Letter to you that indicates the final 
certified eligible project costs and the pass-through rate in effect. We will then issue the pass-
through partner a Pass-through Payment Letter. They will make a lump sum cash payment to 
the project owner equal to the pass-through amount indicated on the Pass-through Payment 
letter. 

 
12. The project owner will notify the Oregon Department of Energy in writing or by e-mail that the 

payment has been received. 
 

13. The Oregon Department of Energy will issue the Final Certificate to the pass-through partner 
(tax credit recipient). 

 
Important: If the project is sold, traded or disposed in some way, or if the terms of a leased project 
have ended after the Oregon Department of Energy has issued the Final Certificate, the project owner 
must notify the Oregon Department of Energy in writing within 60 days of the event and before any 
additional tax credits are claimed. 
 
Questions? For questions on claiming the tax credit, contact the Oregon Department of Revenue 
(www.oregon.gov/DOR) or call 1-800-356-4222. 
 
Call the Oregon Department of Energy at 1-800-221-8035 (toll-free in Oregon) or (503) 378-4040 
(Salem). Or visit our Web site (www.oregon.gov/energy). 
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                            Business Energy Tax Credit 
 For office use only 
 Application #: 

 Date received: 

 Final certified cost: 

Application must be complete 
1. Project information 

Application #: (See Preliminary Certificate) 

Project owner name 
(Must be the same as the Preliminary Certificate): 

Contact person:                                                                       Title: 

Mailing address: 

City/state/zip: 

Phone:                                                 E-mail: 

Site address of project: 

City:                                                 County:                                         Zip:                                        
 

2. Date project completed  
(The specific date the project is operational and all contractors, vendors, etc. have been paid in full) 

 
 
 

3. Permits and licenses (Check one) 

   I have submitted copies of all applicable permits and licenses required for my  
       facility under local and state laws 

   My facility did not require any permits or licenses under local and state laws 
 
 

4. Compliance with land use laws of city and/or county (Check one) 

  I have submitted copies of documents demonstrating that this facility complies with or  
      has a variance from the land use laws of the city/county where the facility is located 

  Compliance with land use laws was not applicable to my facility  
 
 

5. Facility property taxes (Required) 

  I have submitted documentation from the county where the facility is located that  
      the facility property taxes are current 

 
 
 

Application for Final Certification for 
Sustainable Building for  

Pass-through Project 
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6.  Business plan 

As project owner, I intend to maintain and operate this business for at least 5 years?  
     Yes            No  

Have you received or applied for other Business Energy Tax Credits for this facility or other 
facilities?    Yes            No  

If YES, please list the BETC application numbers:_____________________________ 

Number of jobs created by project? ________________________________________ 

Number of jobs eliminated by project? ______________________________________ 
 
 

7. Project Information 

Total square footage of building area:    ____________________ square feet 

LEED certification achieved:______________________________________________________ 

Eligible cost based on square footage and certification achieved: $________________________ 

(see Preliminary Certificate) 

Amount of any federal grants received (including 2009 federal stimulus funds) $______________ 
 
Other incentives: Please list any utility, Energy Trust of Oregon, or other organization rebates or 
incentives (not loans) or any federal tax credits that you received (or expect to receive) for this 
project. List the name of the group and the amount received. If there are none, state “none.” (This 
is a required field.) These financial incentives and any federal tax credits will not be deducted 
from your final eligible project costs, however, the sum of all financial incentives and a federal tax 
credit and the Business Energy Tax Credit may not exceed 100 percent of the final eligible project 
costs.  
 
                                                                                                                    $ 

                                                                                                                    $ 

                                                                                                                    $ 
 
Loan contracts or binding agreements: If your project was paid for with loan agreements or 
binding contracts, you must provide documentation from the lender that your loan/contract is not 
in default. Please check one. 
 

  Yes – I have a loan agreement or binding contract to pay for this project. I have  
       included required documentation from the lender that my loan/contract is current and  
       not in default. 
 
      Amount of loan: __________________________________________________ 
 
      Lender: ________________________________________________________ 
 

 No – I do not have a loan agreement or binding contract to pay for this project.  
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8.  Documentation 

Copies of the following documents must be included with this application: 

 US Green Building Council LEED Rating System checklist and scorecard 

  US Green Building Council LEED certificate 

 If LEED NC or CS building, include building solar energy calculator from  
Oregon Department of Energy 
www.oregon.gov/ENERGY/CONS/BUS/docs/SolarWaterBudget.xls 
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9. Project Owner Statement  (All fields must be completed) 
1. I certify that the information in this application is correct and I am the owner of this energy project. I have complied 

with all conditions of the Preliminary Certificate: ORS 469.185-225, 315.354, 315.356, and OAR 330-090-0105 to 
330-090-0150. I grant to the Oregon Department of Energy permission to inspect the project for compliance with 
tax credit requirements either before issuing Final Certification or during the years in which a tax credit is being 
claimed. I understand that failure to grant an inspection is grounds for revoking a Final Certificate.  

2. I understand that Oregon Department of Energy approval and certification of my project is for  
tax credit purposes only. The Oregon Department of Energy does not guarantee or in any way ensure the 
performance of any equipment, the quality of any system or the reliability of any dealer.  
 

3. I will comply with the provision that the facility must operate in accordance with the representation made in the 
Application for Preliminary Certification. I understand that I must inform the Oregon Department of Energy in 
writing within 60 days and before any additional tax credits are claimed if the facility is sold, traded or disposed of 
in some way, or if the term of a leased facility has ended and that the Director will revoke the Final Certification. 

4. I certify that the project complies with all local, state and federal requirements and I obtained all necessary permits.

5. I understand that this tax credit application is a public record and that Oregon Department of Energy may be 
required by law to disclose information in this tax credit application to the public on request. I have marked any 
information that I request be kept confidential. I understand that marking information does not guarantee that it will 
be kept confidential and that the Director of the Oregon Department of Energy will make any decisions regarding 
public disclosure of information contained in this application in accordance with the Oregon Public Records Law.   

6. I understand that the Oregon Department of Energy does not endorse any company that requests information on 
this application and does not sell information as a mailing list. 

7. I hereby (a) release the State of Oregon and its commissions, agencies, officers, employees, contractors, and 
agents, and agree to defend and indemnify the foregoing from and against any claims, demands, or costs 
(including attorney and expert witness fees at trial and on appeal) arising from or in any way related to claims 
made by applicant or any parent or subsidiary of applicant and which are related in any way to the Oregon 
Department of Energy’s issuance or failure to issue any pre-certification or final certification to applicant for a 
Business Energy Tax Credit, or the inability to obtain a Business Energy Tax Credit; and (b) agree to reimburse 
the State of Oregon for any damages, costs and expenses, including, but not limited to attorney fees and 
reasonable expenses for agency staff and in-house legal counsel incurred as a result of, or arising from or in any 
way related to the applicant obtaining certification for a Business Energy Tax Credit by fraud or misrepresentation 
or failing to construct or operate the facility in compliance with the plans, specifications and procedures in any 
certification to applicant for a Business Energy Tax Credit. Agreement to the terms of this paragraph by applicants 
that are agencies of the State of Oregon is subject to the limitations of Article XI, section 7 of the Oregon 
Constitution and the Oregon Tort Claims Act (ORS 30.260 through 30.300).  

8. I understand that the sum of all financial incentives for this project and the tax credit amount can not exceed the 
total eligible project cost.  

9. I verify that the project owner does not restrict membership, sales, or services on the basis of race, color, creed, 
religion, national origin, sexual preference or gender. 

Project Owner Name: 
(Must be the same as the Preliminary Certificate) 

Application # 

Mailing address: 

City/state/zip: 

Phone: E-mail: SSN or Tax ID#: 

By signing this Statement, I acknowledge that I have read and agree with the terms and conditions of the 
Project Owner Statement and have not altered it in any way. I certify that I am the owner, partner, member 
or shareholder of the project owner. 
Signature:_______________________________________   Date:_______________________________ 
 
Printed Name: ___________________________________   Title: _______________________________ 
All fields must be filled or application will be returned. 
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10.  Tax Credit Recipient Statement  Please photocopy for each tax credit recipient 

1.  I understand that OAR 330-090-0130 authorizes the Oregon Department of Energy to use my federal tax 
identification or social security number as an identification number in maintaining internal records and may 
be shared with the Oregon Department of Revenue to establish the identity of an individual in order to 
administer state tax law. 

2.  I understand that the tax credit recipient must comply with Oregon Department of Revenue requirements to 
document that the credit has been appropriately assigned, allocated or transferred, and claimed, and that 
compliance is subject to audit. 

3. I understand that this tax credit application is a public record and that Oregon Department of Energy may be 
required by law to disclose information in this tax credit application to the public on request. I have marked 
any information that I request be kept confidential. I understand that marking information does not guarantee 
that it will be kept confidential and that the Director of the Oregon Department of Energy will make any 
decisions regarding public disclosure of information contained in this application in accordance with the 
Oregon Public Records Law.   

4. I understand that the Oregon Department of Energy does not endorse any company that requests 
information on this application and does not sell information as a mailing list. 

5. The undersigned Tax Credit Recipient hereby releases the State of Oregon and its commissions, agencies, 
officers, employees, contractors, and agents, and agrees to defend and indemnify the foregoing from and 
against any claims, demands, or costs (including attorney and expert witness fees at trial and on appeal) 
arising from or in any way related to claims made by Tax Credit Recipient or any parent or subsidiary of Tax 
Credit Recipient and which are related in any way to the Oregon Department of Energy’s issuance or failure 
to issue any pre-certification or final certification to applicant for a Business Energy Tax Credit, or the 
inability to obtain a Business Energy Tax Credit. This release and indemnification does not affect the right of 
the undersigned to claim a Business Energy Tax Credit on an Oregon tax return under a final certification 
issued by the Oregon Department of Energy and in accordance with applicable law. 

 

6.  I verify that the tax credit recipient does not restrict membership, sales, or services on the basis of race, 
color, creed, religion, national origin, sexual preference or gender. 

7. I have completed this form to the best of my knowledge.   

Tax Credit Recipient (All fields must be completed. Please print) Application # 

Name of project owner (must be the same as the Preliminary Certificate):  

Tax credit recipient name: 

Recipient SSN or Tax I.D. #: Tax credit share:                % 
By signing this statement, I certify that I am an individual or corporation that has an Oregon tax liability. * 
(A pass-through tax credit may not be issued to a partnership, an LLC, or an LLP filing taxes as a 
partnership.) 

Recipient mailing address: 

City/state/zip: 

Recipient phone: Recipient E-mail: 
By signing this statement, I acknowledge that I have read and agree with the terms and conditions of the Tax Credit 
Recipient Statement above and have not altered it in any way. 

Signature of tax credit recipient:                                                                            Date: 

    * Information will be shared with the Oregon Department of Revenue to administer state tax law. Please  
       contact the Oregon Department of Revenue at 1-800-356-4222 for more information.         
       All fields must be filled or application will be returned. 


